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DUTIES AND RESPONSIBILITIES OF CONSULTANT (MEDICAL OFFICER)

6 Free fGadr & @ 4 &I 9rd: 09.00 & HIT 05.30 T HRA THR THATA
Ffecarera # 3¢ &1 fosares #taT 3R 2 o1 vadivadsmsed, e gy,
STy, 75 ool 7 SE T fsUIesT Y. MaTdehlels FUfd #, Idar T 313
e o feeT 81 37ael 3 T fAsdTee |

You have to perform duties from 09:00 am to 05:30 pm in a week on all working
days, out of which 4 (four) days to attend duty at India Government Mint, Noida
and 2 (two_ days to attend duty at SPMCIL Corporate Office, Janpath, New
Delhi. However, in case of any urgency, you may have to attend duty on
Sunday/Holiday also.
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Providing medical assistance to the employees and their dependent family
members of India Government Mint, Noida and SPMCIL Corporate Office.

fafaa srtafer & sfalea gur 3nfara smarderelsr ufa 7 3ufeya gl

Attending emergency calls as and when required beyond normal duty hours.
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Regular liaison with the hospitals empanelled by Mint and SPMCIL, CHO.
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Scrutiny of Medical Reimbursement bills submitted by-(a) empanelled hospitals;
and (b) employees for IPD / OPD treatment including medicine and laboratory
tests.
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Maintenance of stock of essential medicines in the Mint's dispensary by raising
periodical indents for procurement and maintenance of relevant stock registers
containing details of “Receipt of Medicine” and “Distribution of Medicine to
individual and “Stock of Medicines in Hand”.
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Arranging periodical medical/health checkup of employees & keeping record in
this reference.
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Good maintenance of Mint dispensary at India Government Mint, Noida & its
equipment’s.
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Conducting programme from time to time for Occupational Health Awareness.
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To give the First - Aid Training to the selected employees of IG Mint, Noida and
Corporate Office of SPMCIL.
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To guide and control the Pharmacists / Compounder for appropriate functioning
of the dispensary at India Government Mint, Noida.
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Other related duties as and when required by the organization.



